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Author Guidelines

(a) Soft copies of articles/research papers (3000 words), Squibs and discussion notes (1000
words) Book-Reviews (500-600) words should be sent along with a brief resume in about 25-
30 words to the editor.

(b) Contributors should give a declaration that the paper is original, does not violate
copyright law and has not been published in any form before.

(c) A brief (maximum 250 words) abstract should be provided along with up to about 10
keywords.

(d) Manuscripts should be typed double-spaced on one side only on A4 paper with a 3 cm
margin all round. Pages should be numbered consecutively throughout. A cover sheet should
include author(s) name(s), affiliation, full postal address and email address, telephone, and
fax numbers where possible.

(e) Please send your manuscript (ideally as one single file with figures and tables included in
the body of the text) by email to deande@efluniversity.ac.in

(f) No more than three levels of subheadings should be used; the first two levels should be
numbered 1, 1.1, 1.2, 2, 2.1, and so on etc. Spelling should follow that of the Oxford English
Dictionary. Endnotes, not footnotes, should be used. Quoted words or sections in running text
should be in single quotes with double quotes within. Passages of more than 50 words should
be indented. Please avoid the generic #e and authorial we (for I).

(g) The final version of any manuscript submitted should be as far as possible in a
publishable form i.e. references should have been checked and updated, our house style
should have been followed, and any editing mark-ups, track changes, etc, should have been
turned off.

(h) Proofs will be sent by PDF to the corresponding author and should be returned promptly.
Authors are reminded to check their proofs carefully to confirm that all author information,
including names, affiliations, sequence and contact details are correct, and that Funding and
Conlflict of Interest statements, if any, are accurate. Please note that if there are any changes
to the author list (in case of multiple authors) at this stage all authors will be required to
complete and sign on a form authorising the change.



Figures, trees and tables

(1) It is not always possible for figures, tables, maps, etc, to be positioned in exactly the same
place in the journal as they are in the manuscript and therefore which is why it is important
that they are all cited in the text. Unless arranged otherwise, all illustrations will be printed
in black-and-white, so artwork incorporating colours is may not be normally appropriate,
and maybe rejected. It is normally advisable to use shading or hatching rather than tints if at
all possible. Coloured tints will all come out as grey, and even grey tints should normally be
separated by at least 20% (i.e. 20% black, 40% black, etc.). The size of figures, and the type
sizes used in them, should be appropriate to the book in which they are to be printed. Larger
artwork is acceptable but will be reduced to fit.

(j) Our preferred formats for maps and photographs are .tiff or .jpeg. Most programs give 'Save
As' or 'Export' options into these formats. The resolution is an important consideration, as
this needs to be at least 300dpi for printing purposes.

Copyright and permissions

(k) Unless otherwise agreed, it is the author’s responsibility to clear permissions for material
for which they are not the copyright owner. This usually includes all extracts over 400 words,
figures, tables, photographs, drawings, etc. Even very short extracts of poetry may need
permission. Please bear in mind that just because text and images can be accessed freely on
the internet, it does not mean they are free of copyright. If in doubt, please contact the editor
before submitting a final manuscript.
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(a) Peer Review Policy
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process in which the reviewer’s name is withheld from the author and, the author’s name
from the reviewer. Each manuscript is reviewed by at least two referees. All manuscripts are
reviewed as early as possible, and an editorial decision is generally reached within 6-8 weeks
of submission by the author.
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